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HOJOXEHMNE
O meroanueckoi cayxoe HOY IO «ABTomkona « BUKHHD)

1. O01mme noJ10KeHUA

1.1. Hacrosimee Ilonmoxkenune pa3pabOTaHO B COOTBETCTBUM C 3aKOHOM
Poccuiickoit  ®eneparn «O6  o0Opa3oBaHMM» C  LEIbIO  METOAUYECKOIrO
oOecrieyeHus: 00pa30BaTENIbHONM JESATENbHOCTH OpraHu3aluny, peanu3aluu
IPUHIIMIIOB TOCYIAPCTBEHHOM MOJUTUKU B 00JIacTU 00pa3oBaHuUsl U JlalibHEHIIeH
JE€MOKpaTU3alluy yIpaBiIeHUs] 00pa30oBaTeIbHBIMU MPOIECCAMU, 3aKpEIIeHUE
roCyIapCTBEHHO-00IIECTBEHHOIO XapaKTepa yrnpaBlieHUus 00pa30BaHUEM.

1.2. TlonoxxeHue SBISIETCS JIOKAIBHBIM aKTOM OpPTaHU3allH, YTBEPKICHO
MIPUKA30M TUPEKTOpa, €ro JEeHCTBUE PACIIPOCTPAHSIETCS HA BCEX IMENAaroruH4ecKux
PaOOTHUKOB OpraHU3aIUH.

1.3. Meroauueckas ciryx06a oOpasoBarenpHOU Opra"u3aluu
npeaycMaTpuBaeT (OpMUpOBaHHME U pa3BUTHE MNPO(PECCHOHANBHBIX KayecTB
MEJAarornueckux pabOTHUKOB OOpPAa30BaTENIbHOW OpraHM3allii, MOBBILIEHUS HX
npo(peCCHOHAIBHOTO MacTepCTBA.

1.4. OCHOBHBIMU YCJIOBUSIMA OPraHU3ALMN METOAUYECKOW NESATEIBHOCTH B
00pa3oBaTeIbHOM OpraHu3aIuu SBIISIOTCS:

- MAaKCUMaJIbHBII y4eT COLIMaJIbHOTO 3aKa3a Ha 00pa3oBaTebHbIE YCIYTd U
JUYHOCTHO OPUEHTUPOBAHHOE MOCTPOCHUE JIEITEIIbHOCTH MEIaroros;

- PaCCMOTpPEHHE AaKTUBHOTO TMOJOXHUTEIBHOTO ONBITa METOJINYeCKON
paboThl KaXJOTO 4Yi€HA TMEeJAaroru4eckoro KOJUIEKTHBA KaK OIOpPHOTO B
MOCTPOCHUM  OOIIe  CHCTeMBbl  METOIWYECKOM  pabothl, (emepanbHOTO,
PETHOHANIBHOTO, TEPPUTOPHATHHOTO OMNBITA B OOMMX TEHACHIMSAX Pa3BUTHUSA
METOJIMYECKON PabOThI, TEOPETUUCCKUX MOIXOIOB, Pa3paO0OTAHHBIX HAYKOM.

1.5. Meroauueckas cityx0a sBIsieTCs MOAPA3IEICHUEM OpraHU3aLlH.

1.6. PykoBOAUT METOANYECKOH CITyKO0HM 3aMECTUTENb TUPEKTOPA M0 yUEOHOM
pabote. (METOAUCT-aBTOIIKOJbI).

2. OyHKUUH, HEJIU U 321241
2.1. ®yHKIIMU METOAUYECKON CITYKOBI:
UH(GOpMAIUOHHAS;
NpOrpaMMHO-METOAUYECKAS;
aHAJIMTUYECKas;
OpPraHU3alMOHHO-KOOPAUHALIMOHHAS;
pedaKIMOHHO-U31aTeIbCKas.
2.2. llenb METOAUYECKON CIIYKOBI - 00ECIEUUTh JIEHCTBEHHOCTh CHCTEMBI



YOpPaBJIEHUS B OpraHU3allMM, COBEPILIEHCTBOBAHUHU, CTAOMIIM3ALMU U Pa3BUTUU
BCEU )KU3HEAEATEIbHOCTH 00pa30BaTEIbHON OpraHu3aluu, s 4Yero:

- OPraHMU30BaTh AKTUBHOE Yy4YacTHUE YJICHOB IE€JIarorH4ecKoro KOJJIEKTUBA
oOpa3oBaTeIbHON OpraHW3ali B IUIAHUPOBAHMM, Pa3pabOTKe M peaan3alnuu
IporpaMM pa3BUTHS, B HMHHOBAIMOHHBIX H  OIBITHO-3KCIIEPUMEHTAIBHBIX
npolueccax;

- CIIOCOOCTBOBATH MOBBIIEHUIO MPOPECCUOHATBHONW KOMIIETEHIIMH, POCTY
MelarorH4eckKoro MacTepcTBa U pa3BUTHUIO TBOPUYECKOrO MOTEHIIMAIIA
neAarornyeckoro paboTHUKA, HAMPABIEHHOTO Ha ONTUMalibHOE (OpPMUPOBAHUE
U pa3BUTHUE JIUYHOCTU OOyYaroIIerocs;

23 Jlns  peanu3alnuM IOCTaBICHHOM LeNIM METOAMYECKas clyxk0a
o0Opa3oBaTeNbHON OpraHu3aliy peraeT Cieayolne 3a1auu:

- cO3aeT e€AuHOEe HMH(POPMALMOHHOE TMPOCTPAHCTBO U  PETyIUpYeT
UH(OpPMAIIMOHHBIE  TMOTOKM  YIPAaBICHYECKOM M HAay4YHO-METOJIUUYECKOU
JOKYMEHTAI[MU,  KOHIIEHTPUPYET  IIEHHBI  ONBIT  JOCTWXKEHUH B
o0pa3oBaTenbHON MPAKTHKE;

- obecneunBaeT 3P(HEKTUBHYIO U ONEPATUBHYI0 MHPOPMAIMIO O HOBBIX
METOAMKAX, TEXHOJIOTHSAX, OpraHu3alMd M JIMAarHOCTHKE 00pa30BaTEIbHOTO
npoliecca;

- opraHu3yer paboTy MO CO3JAaHUI0 HOPMATUBHO-IIPABOBOW  0assbl
(YHKIMOHUPOBAHUS U PA3BUTHS 00pa30BaTelIbHON OpraHU3allNy;

- CIIOCOOCTBYET CO3JaHUI0 IPOTPAMMHO-METOAMYECKOTO U HAYYHOTO
oOecrieueHUs 00pa30BaTEIBHOIO MPOLIECCA, YCIOBUM [JJs BHEAPEHUA WU
pacrpoCTpaHEHUs MOJOXKUTEIbHOIO I€1arori4eckoro OIbITa, WHHOBALUH,
HAy4YHO-HMCCIIEI0BATENbCKOM, OMBITHO-IKCIEPUMEHTAIbHON W JPYTUX BHJOB
TBOPUYECKOU JAEATEIBHOCTH;

- o0ecieynMBaeT MPOBEACHUE JIMATHOCTUYECKUX U  aTTECTALlMOHHBIX
npouenyp s OOBEKTHMBHOTO aHalIM3a MpOIecca pPa3BUTUSA M JOCTUTHYTBIX
pe3yJIbTaTOB, CTUMYJIMPOBAHUS ME€1aroru4yecKoro TBOPUYECTBA;

- OCYUIECTBJIIET KOHTPOJIb BBIMNOJHEHUS] TOCYJAapCTBEHHOIO CTaHAapTa U
00pa3oBaTeNbHBIX MPOrpaMM;

- yOpaBJisieT MpollecCaMM MOBBIIEHUS KBalU(PUKAMU M HENPEPBIBHOTO
oOpa3zoBaHus MEJAarorM4ecKux pabOTHUKOB, CHOCOOCTBYET OpraHu3alUH
palMOHAJIBHOIO Me1arornueckoro Tpyaa, CaMOpa3BUTHIO 11€/1aroroB;

- OKa3bIBa€T KOHCYJbTATUBHYIO IOMOILb OOpa30BaTeIbHBIM OPraHU3aLUAM,
OCYIIECTBIISIIOIMM MOJrOTOBKY BOJUTENEH TPAHCIOPTHBIX CPEJICTB, YJIEHAM
HEKOMMEPYECKOT0 IMapTHEPCTBA.

3. OCHOBHBIE HANIPABJIEHHS 1eATEJIbHOCTH METOANYECKOM CIIYKOBI

Metoanueckas ciryk0a OCyIIECTBIISIET CBOIO JIEATEIBHOCTD IO CIETYIOIINM
HaIpaBJICHUSIM:

1. CoBepuieHCTBOBaHME W OOHOBJIEHHUE  POrPaAaMMHO-METOAMYECKOIrO
obecrnieueHus: 00pa30BaTEILHOTO Mpoliecca:

1.1 ananu3 o0Opa3oBaTeNbHBIX MpOrpaMM U  y4eOHO-METOAUYECKUX
MaTepualoB, pealin3yeMbIX B 00pa30BaTeIbHON OpraHu3aluy;

1.2 oka3aHMe KOHCYJIbTAaTHBHOM IIOMOIIM IefaroraM B CO3JaHUU U
pPENaKTUPOBAHUU  y4E€OHO-METOAMYECKHX MaTrepuajlioB U  00pa30BaTENIbHBIX
nporpamwm;

1.3 co3maHMe M COBEPIICHCTBOBAHME METOAMYECKUX, PEKOMEHIATEIbHBIX
MaTepUaIOB [0 AaHaJIU3y, OLEHKE W pPELUEH3MPOBAHUIO BCEH METOANYECKOM



MPOIYKIIMH NIEArOroB.

2. IlogroroBka METOIMYECKHX PEKOMEHAALMI I10 OpraHu3aluy Y4eOHO-
BOCITUTATEIBHOTO MPOIIECCa.

3. Meaua 1 MHHOBALIMOHHOE COMPOBOXKIAEHUE 00pa30BaTEeIbHOIO IIpoLecca.

4. Co3nanue MH(MOPMAIMOHHO - METOJAMYECKUX MaTEepHAIOB U UX BHEJIPEHUE
B 00pa3oBaTelbHbId MPOLECC MOCPEICTBOM peaau3alud  00pa30BaTEIbHBIX
porpamm.

5. Opranuzanusi paboThl IO COBEPIICHCTBOBAHUIO MPOdEeCCHOHATBLHOTO
MacTepCTBa M€1aroroB:

5.1 opranu3zanus ¥ NpoBeAeHNnEe 00yUarOIINX U MPAKTUYECKUX CEMUHAPOB JJIs
[I€aroroB, METOAMCTOB U PYKOBOJIUTENEN CTPYKTYPHBIX ITOAPA3IEICHU;

5.2 pyKOBOACTBO pabOTOM METOIUYCCKUX OOBCTMHEHUI;

5.3 noMompb B NOJArOTOBKE W IPOBEIEHUU MAacTEP-KJIACCOB, BBICTYIUICHHI
M€/1aroroB Ha KPYIJIbIX CTOJNIaX, KOH(EepeHIHIX;

5.4 moAroTOBKAa MEAAroroB K yYacTHI0O B KOHKypcax Mpo(eccCHOHaTbHOTO
MacTepCcTBa Pa3HOrO YPOBHS.

6. [IporHo3upoBaHue, IJIAaHUPOBAaHME M  paboTa MO  MOBBILIECHUIO
KBUIM(QUKAUMKA  MENarorM4eckKux pabOOTHUKOB, a TaKXKe OKa3aHHE UM
OpraHU3allMOHHO-METOAMYECKON MMOMOILM B CUCTEME HEMPEPHIBHOTO 00pa30BaHMUs,
OCYILIECTBJIEHUE CBS3M C Pa3IMYHBIMU OpPraHU3ALMSIMU 1O TOBBIIICHUIO
KBaJU(UKALMYU TIE€arOrMYECKUX KaapoB.

7. OKka3zaHue TOJACPKKHM IIearoraM B HMHHOBAaLlMOHHOM JI€ATEIBHOCTH,
HKCHEPTHOM OIIEHKE 00pa30BaTeNbHbBIX IPOrPaMM.

8. BolsiBlieHHE, W3y4YeHHE UM OIIEHKA pPE3YJbTATHBHOCTH II€1aroru4ecKoro
OTbITa B 00pa30BaTeNbHBIX OPraHU3AlMIX, AaKTUBHOE HUCIIOJIb30BAHHUE JIOCTUKEHHM
W PEKOMEHJAIMK NEeIarorn4eckOod M TICHXOJOTMYECKOM HAyK, HCCIEIOBAaHUU
IPYTrUX HAyK, CIOCOOCTBYIOIIMX MOBBIIMICHUIO HAYYHO-TEOPETUUYECKOIO YPOBHS
METOIMYECKOM  CIIykObl B IIEJIOCTHOM  MEJarorm4eckoM  Ipouecce
00pa3oBaTeIbHOM OpPraHu3allM, UCIOJIb30BaHUE B 00pa30BaTEIbHON MPAKTUKE
OpraHu3alul U B paboTe METOAUYECKON CIyX)Obl COBPEMEHHBIX METOOB,
dbopM U BUIOB O0yueHHUs, BOCIUTAHUSA, HOBBIX MEJArOTMYECKUX TEXHOJOTHUH,
000011IeHHEe U pacIpOCTpaHEHUE MEPETOBOI0 MEIArorn4ecKoro OnbiTa.

9. MOHUTOpUHT 00pa30BaTeIbHONW JEATENIBHOCTH OPTraHU3allUM, AaHAIU3
JAUArHOCTUYECKUX JaHHBIX (O COCTOSHUM 00pa30BaTENbHOrO Mpolecca, ypoBHE
oO0y4yeHHOCTH  OOydarmouuxcs, MNpodeccuoHalIbHOM  pOCTE  IEJaroros),
MO3BOJISIIOUIUN ONPEAEIUTh, YTOYHUTh WIH C(HOPMYIUPOBATH 3aHOBO OCHOBHbIE
3aaud ¥ NOpoOJeMbl METOAUYECKOM paboThl, MEpPCIEKTUBBI Pa3BUTHUS
METOANYECKON CITYKOBI B I[€JIOM.

10. Co3nanue, penakTUpoBaHME U cHUCTeMaTH3alus WHGOPMAIIMOHHO-
METOJIMYECKHUX MaTepHUATIOB )i myonukauuu ux B CMU.

11. Ykpennenune cBsizeil ¢ HAyYHBIMUA U METOJMYECKUMH LICHTPAMU, BBICHIUMHU
y4eOHBIMU 3aBEJICHUSAMM JUIsl BHEIPEHUSI HOBBIX TEXHOJIOTHI O0y4YeHUs], CO3IaHuUs
MH(OPMAIIMIOHHOTO OAHKA JTAHHbIX.

12. 'nybokoe wm3ydeHHue ¥ TOHUMaHHE 3aKOoHOB Poccuiickoi
Qenepanuy, TBOPYECKOTO  OCMBICIEHHS ~ HOPMATHBHBIX  JIOKYMEHTOB,
UHCTPYKIIUM, Mpuka3oB MuHucTEepcTBa o0Opa3oBaHus U Hayku PO,
pETHOHAIbHBIX opraHoB  oOpa3oBaHus, YcraBa 00pa30BaTEIbHOIO
YUPEKICHUS, NTPUKA30B, PACTIOPSIKEHHUM, ITIOCTAHOBJICHUN U JAPYTHX JIOKAIBHBIX
aKTOB.



4. CTpyKTYypa ¥ OpraHu3amnus JAesiTeJJbHOCTH

Metonudeckas ciy>k0a Kak CUCTeMa yIpaBJICHHUS METOIUYECKON paboToi
00pa3oBaTeIbHON  OpraHW3allid  SIBISETCS  OOMIECTBEHHBIM  OPraHOM,
dbopmupyetcst Ha 100pOBOIBHONM O0cHOBE. CTPYKTypa METOAUUECKON CIYKObI
U Ka"HauJgaTypa pPYKOBOJIMTENS 3aKpEIUIAIOTCS MOPUKA30M  JUPEKTOpa
00pa30BaTeIbHON OpraHU3aLUH.

4.2. Metoanueckass cinyx0a - mnpodeccHuOoHalbHBIA OpraH, OCYIIECTB-
JAIOMMKA ~ PYKOBOJICTBO  METOAMYECKOM  JAEATEIBHOCTBIO  MEAArOrMYeCKOro
KOJUIEKTHBA 00pa30BaTeIbHON OpraHU3alHH.

4.3. YenemHOCTh (YHKIIMOHUPOBAHUS METOJUYECKOM CIYKObl BO MHOI'OM
ompejensiercs IUIAHUPOBaAaHMEM, B KOTOPOM 0C000€ BHUMAaHUE YACIAETCS
pesyibTataM  JI€ATEJIBHOCTH  TEJaroroB, KauyeCTBEHHOMY  COCTaBYy
MeJaroru4eckoro KOJJIEKTHBA, OCOOCHHOCTSIM paboThl 00pa3oBaTeIbHOM
OpraHU3aIluu.

4.4. JlesTeIbHOCTh METOIMYECKOM CITy>KObI OCYIIECTBIISIETCS Yepe3 MUPOKUI
CIEKTP OPTraHW3alMOHHBIX (OPM, CIMOCOOCTBYIONIUX ONTUMAIHLHOMY PEIICHUIO
CTOSIMX TIepe]l HeW 3a1a4:

- UHAUBUyalbHbIE (OPMBI JEATENBHOCTH (KOHCYJIbTallUM, padoTa Haj
JUYHON METOIMYECKON TeMOU, CaMo00pa30BaHMUeE);

- rpynnoBeie  (OpPMBI  JACATEIBHOCTH  (METOAMYECKHE  OOBEIUHEHUS,
TEOPETUUYECKUE CEMUHAPhI, CEMUHAPBI-NPAKTUKYMBI, KPYTJIbIE CTOJIbI);

- KOJUIEKTUBHBIE (POPMBI JIEATETLHOCTH (paboTa HaJl €IUHOM METOAMYECKON
TEMOHM, Hay4YHO-TIPAKTUYECKUE KOH(MEPEHIMH, KOHKYPCHl IEIaroru4eckoro
MacTEepCTBA).

5. JlokymeHTanust

5.1. Meronnyeckast pabota B 00pa3oBaTelbHOM OpraHu3anud 0QopMIIIeTCs
JOKYMEHTAJILHO B (hopMme:

- IPOTOKOJIOB;

- IUTAHOB PaOOTHI;

- KOHCTIEKTOB U Pa3pabO0TOK JIyUIIIMX METOJUYECKUX MEPOTIPUSITHIH ;

- o0pa3oBaTeNbHBIX MNPOrpaMM IMEJaroroB M METOJUYECKUX pa3paboToOK K
HUM;
- MUCBMEHHBIX MAaTepUaliOB IO aHAIM3y M CaMOAHAJIU3y IeAarornueckou
NEeSITENHHOCTH;

- AaHAJIMTUYECKUX CIIPABOK;

- pedepaToB, TEKCTOB JOKJIQI0B, COOOIICHUM, TEKCTOB;

- 0000IIEHHBIX MAaTEPUAIOB O CHCTEME PabOTHI MENaroroB 00pa3oBaTeIbHON
OpraHu3allNy;

- IATIJIOMOB,  Harpaa  (ABIAIOMIMXCS ~ OOIIECTBEHHBIM  MPU3HAHUEM
PE3YJIBTAaTUBHOCTH padOThI);

- KaTraJiora MeTOAMYECKOM JIUTEPaTyPHl.

5.2. JlokymeHTansHO oopMiIeHHAs MeToauueckas pabora oOpa3oBaTesIbHOM
OpraHu3allid 3aHOCUTCS B HHQPOPMAIMOHHBIM OaHK TMEJaroruyeckoro OIbITa
Mearoros.
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